Post title:  Assistant head teacher – staff development and upper school pastoral.

Pay scale:		Leadership Group Pay Scale 14 – 20

Responsible to:	Head teacher

Responsible for:	Sharing in the strategic development of the school as a member of the leadership group. To take lead responsibility for staff development and training across the school. This includes leading the development and implementation of the school’s continuing professional development programme, leading the school’s development programme for trainee teachers and taking a lead role in the school’s provision of training to external partners. To take lead responsibility for the development and implementation of the school’s pastoral programme within the upper school, including transition to life after school.


Job Purpose: Together with the head teacher and other members of the leadership group, lead all aspects of the school’s performance, self-evaluation, and implementation of its development priorities and the deployment of its resources
To provide guidance and advise the governing body, head teacher and senior management team on the school’s pastoral programme within the upper school. To provide guidance and advise the governing body, head teacher and senior management team on all aspects of staff development and training both internal and external.


Main responsibilities:
The following list is typical of the level of duties that the post holder will be expected to perform. It is not necessarily exhaustive and other duties of a similar type and level may be required from time to time.

Contributing to the strategic development of the school

· Together with the head teacher and other members of the leadership group, lead the strategic development of the school.
· To support the vision, ethos and policies of the school and promote high levels of achievement;
· Together with the head teacher and other members of the leadership group, consistently evaluate the school’s performance and determine and implement school development targets.
· To take lead responsibility for the school’s pastoral systems within the upper school, including transition into 6th form and preparing students for moving on to life after school.
· To support all staff in achieving the priorities and targets which the school sets for itself, and to provide them with support and guidance in implementing schemes of work;
· To ensure that parents are well informed about the school, its curriculum offer, its assessment systems, and their child’s progress and attainment. 


Teaching and Learning Responsibilities

· Lead, develop and enhance the teaching practice of others through monitoring and evaluation and promoting improvement strategies to secure effective learning.
· Lead, manage and develop subject teachers to provide programmes and activities that match learner’s needs and potential, that exploit their different learning styles and provide them with enjoyment through learning.
· Devise and lead annual subject development plans ensuring that they reflect the whole school development priorities arising from the school’s self-evaluation outcomes.
· Facilitate an ethos within the staff team that encourages them to work collaboratively, share knowledge and understanding, celebrate achievements and accept responsibility for outcomes. 
· Support the school’s pastoral and behaviour support systems to assist students to achieve and maintain high standards of behaviour.
· Lead the performance management review of named staff.


Effective Deployment of Staff and Resources
To:
· support the head teacher in the appointment, deployment and development of staff to make most effective use of their skills, expertise and experience and to ensure that all staff have a clear understanding of their roles and responsibilities;
· manage the school effectively in the short term absence of the head teacher and deputy head teacher;
· support the head teacher in the management and organisation of relevant groupings of students to ensure effective teaching and learning takes place and that student's personal development needs are met;
· work with the head teacher, other senior leaders and governors in establishing priorities for expenditure and monitoring the effectiveness of spending and usage of resources with a view to achieving value for money.


Generic responsibilities
· Create and manage an ordered and stimulating learning environment that enables learners to achieve their potential.
· Contribute to the monitoring and development of the teaching of a subject throughout the school to ensure suitable opportunities are provided for learners to achieve their potential.
· Provide short, medium and long term planning for the teaching of a subject throughout the school and prepare lessons to ensure coverage of the curriculum and that the differentiated needs of learners are met.
· Apply a range of teaching and learning strategies, including implementing inclusive practices to ensure that the diverse needs of learners are met and excellence and enjoyment is achieved.
· Assess, record and report on the development and progress of learners and analyse relevant data to ensure that teaching meets their individual needs and raises their achievements.
· Demonstrate on-going development and application of subject knowledge and teaching and other strategies required to work effectively with learners with severe and profound and multiple learning difficulties.
· Work collaboratively within and beyond the classroom with support staff (including directing their day-to-day work), teachers, other professionals, parents, agencies and communities, to enhance teaching and learning and promote the positive contribution and well-being of learners.
· Contribute to the identification and application of school and departmental development priorities and activities in order to enable the achievement of whole-school aims.
· To promote and implement the school’s Equality policy in all aspects of employment and service delivery.
· To assist in maintaining a healthy, safe and secure environment and to act in accordance with the school’s policies and procedures.
· The postholder will have responsibility for promoting and safeguarding the welfare of children and young persons s/he is responsible for or comes into contact with.
· To actively support the school’s corporate policies and aspirations
· To adhere to the staff professional code of conduct.
· To comply with the School Health and Safety Policy and undertake necessary risk assessments.

